Request a New Expenditure

After the initial Grant Application is approved, it may become necessary for the subgrantee to make new
requests for expenditures. This slick sheet serves to provide instruction on how to complete this process.

Step 1 | From the Home screen, click the Expenditure List Items hyperlink under the Pending Tasks section.

TRAINING 2006 SHSP Progress Report
Grant Arnount: $132,500.00

0O Uncommetted — $1,500.00
O RAewview -- £0.00

O Meeds POE -- $0.00

O On-Order -- $111,000.00
O Tnueicad -- $30,000.00

O Comalete - $0.00

O Change Requested -- 30000
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Step 2 | On the Subgrantee Expenditure List screen, all items that are currently listed for any project within
that year’s grant application will be listed. Click the [request new expenditures] hyperlink to begin the
process of adding a new item. Tip: You may filter the list by selecting a specific project from the Project drop-
down menu at the top of the screen.

SUBGRANTEE EXPENDITURE LIST [ Eueel ] [POF | [Fol Report] [Proaress Repen]
Keywords: [ |[search )
. TRAINING 2006 SHSP Progress Report
Region: District of Columbia Grant Amount: $132,500.00
Subgrantee: TRAINING Fairfax County Police Department
Project: |{Develop / enhance homeland security / emergency management organizat v |

Item Status: - Filter by Item Status - v
Group by Project Shaw Cancelled Ttems
GrantNumber:  6SHSP116

Grant Application: Approved [ giew arant application |

[ detsils ]

(04.01.02.01) Systern, Geospatial Information  Garmin - SW 12345 - Geospatial Information Systern (GI1S) 1 $20,000.00 $20,000.00  05/21/2010  05/21/2010 [ edit]
(G13)

Project Expense Total: | [T EXNI TN
LTS VT $132,500.00
Project Uncammitted Funds:
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Step 3 | On the Authorized Equipment List (AEL) screen, select the AEL code associated with the item being
added.

Keywords: [ Search ][ Cancel

Authorized Equipment List
=) AEL
& [ ][01] Personal Protective Equipment
& [ ][02] Explosive Device Mitigation and Remediation Equipment
& [ ][03] CBRME Operational and Search and Rescue Equipment
&[] [04] Infarmation Technology
A [ ][05] Cyker Security Enhancement Equipment
& [ ][06] Interoperable Communications Equipment
@ [_][07] Detection
# [_]1[08] Decontamination
& [_1[09] Medical
® [_J[10] Powwer
® [_][11] CBRMNE Reference Materials
® [_][12] CBRENE Incident Response Yehicles
= [_1[13] Terrorism Incident Prevertion Equipment
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Step 4 | After selecting the appropriate AEL, the AEL Details section of the screen will populate with
information specific to the AEL selected. Click the Select button.

Authorized Equipment List AEL Details
S 8EL 5
& [_]101] Personal Protective Equipment AEL Number:  140FR-01-DFFR Piirt
i (£02] Explosive Device Mitigation and Remediation Eguipmert AEL Title: Costs associsted with the develapment of the project's final
il (_)[03] CBRNE Operational and Search and Rescue Equipment report
[140] Planning > [FR] Costs associated with the
& [[04] Infarmation Technology development of the project’s final report > [01]
& (2] [05] Cyber Security Enhancement Equipment AEL Category: Ef:]‘:;:sr?;g::p;ﬁh the development of the
& (] [06] Interoperabis Communications Eouipment Description:  Casts associated with the davelapment of the project's final
) (L(07] Detection report
1 [05] Decontamination [ Grant Availability
[+ [ [09] Medical pzPP @ cezrr @
@ (C[10] Power cce @ EMrc @
t# [_][11] CBRME Reference Materials EocGP @  1BSGP @
# [ _)[12] CBRNE Incident Response Yehicles IECGP @  IPRSGP @
[ [ [13] Terrorizm Incident Prewvention Equipment LETPP @ MMRS @
i (C)[14] Physical Security Enhancement Equipmert NsGP @  PsGP @
# [_[15] Inspection and Screening Systems psic @ RrcreP @
[ )[16] Agricultural Terrorism Prevertion, Response, and Mitigation Equipment sHsP @  TsoP @
# [ [17] CBRME Prevertion and Response Watercraft uast @
&l (Z)[18] CBRNE Aviation Equipment @ Previous Numbering
(] [19] CBRNE Logistical Support Equipment @ Related Target Capabilities

il (1 [20] Intervertion Equipment

= Notes

[ [21] Other Authorized Equipment

& [_])[110] Exercises none

o o Select this AEL item

[ [_)[130] Organization

& [][140] Planning Cancel | and return to previous screen

Step 5 | A pop-up prompt will confirm the selection of the AEL. Click the Yes button to proceed or the No
button to return to the previous screen.

Confirm ®

P Are you sure you want to select this AEL iterm?

g
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Step 6 | On the Grant Application - Expenditure Item screen, take the following steps:

a. Enter the Quantity in the appropriate discipline quantity box(es). An explanation of the
discipline abbreviations can be found at the bottom of the page.

b. Enter the Unit Cost for the item(s).

c. Ensure the amount Assigned equals the total for the request and utilizes only grant funds. If
this is not the case, an [auto adjust] hyperlink will appear to correct this issue.

d. Attach any Additional Documents that support/explain the expenditure request or provide
details in the Subgrantee Notes section.

e. Click the Save button in the Actions section to add this request to the expenditure list.

EXPENDITURE ITEM

Project: Critical Care Hospital Surge Capabilities - DC

Expenditure: Costs associated with the development of the project's final report

AEL category: {140.FR.01.DFFR) Costs associated with the dewvelopment of the project's final repart
Request Date: 03/17/2011 01:42 PM EST

Is this request Oves @ Mo
a package:

Grant Number: BUASI63L
Item Status: Build

Please complete the form to report the quantity by disciplines and unit cost.
agt must be distributed across available grant sources.
antee Funds field to handle funds esceeding qrant award.

Discipline Quantities
| AG | LE eMs-NFEMsFE | Fs | Wz | pw | psc |
Lo | o[ o J[ o ][ o] o[[allo]
| HC [ EMA | PH | ca [ cvB | Np | RTS |
Lo Jlol[ol[oflo] o l[o]

[ Grant [ Total [ Allocated

Unit Cost

$0.00

Total Cost

$0.00

Available Assigned
2008 UASI 41,934,215.00  $254,745.00  $1,679,470.00

$0.00

ito adjust
Subgrantee Funds auto adjust ]

Required: $0.00
Delta: $0.00

ITEM NOTES

Expenditure Item Notes: Attached Documents

=] Attach Document Artach documents ta this item

e TIONS

“ Save changes and return to the expenditure list,
Return 1o the expenditurs list.

Once returned to the Expenditure List screen, the item added will appear in teal with the status Review At SAA.
This request will display in the SAA’s queue for approval. The subgrantee can be notified via email if the request
is denied. If approved, the item will move to “Needs POE” status on the expenditure list.

(09.MS.04 . BAND) Bandages and Bandages and Dressings Review 1500 $2.49 $3,735.00 No Invoice Neo Inucice [ edit ] o
Dressings AT SAA

(140.HF.02, COLT) Contractors/Consultants - Contracts < 25 Review 1 $44,503.00 $44,503.00 No Inveice No Invoice [ edit]
Contractors/Consultants - Contracts < AL SAA 0l
25
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